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OFFICIALS 
 
 
Office Official Term 
 
Treasurer James L. Taylor 01-01-07 to 12-31-08 
  Edna M. Brown 01-01-09 to 12-31-12 
 
President of the 
 Tourism Commission Steve Bartels 01-01-07 to 12-31-08 



 
 
 
 
 

 
 
 

S
A
 
 
 

 
 
 

 

 
TO: THE
 CO
 
 
 W
Commiss
managem
an opinion
 
 O
American 
evidence 
we consid
basis for o
 
 In
the financ
set forth in
 
 T
analysis a
jected to 
express n
 

 
Decembe

STATE 
AN EQUAL OP

 
 
 

 
 
 

E OFFICIALS
MMISSION, C

We have exam
ion (Commiss

ment is respon
n based on ou

Our examinati
 Institute of C
supporting th

dered necess
our opinion. 

n our opinion,
cial informatio
n the uniform

he Schedule 
and is not a 
the examina

no opinion on 

er 24, 2008 

OF IND
PPORTUNITY

INDE

S OF THE CR
CRAWFORD

mined the fin
sion), for the 
nsible for the f
ur examinatio

ion was cond
Certified Publ
he financial in
sary in the cir

, the financial
on of the Com
 compliance g

of Long-Term
required part

ation procedu
it. 

DIANA 

Y EMPLOYER

EPENDENT A

RAWFORD CO
 COUNTY, IN

ancial inform
period of Jan
financial infor

on. 

ducted in ac
ic Accountan

nformation pre
rcumstances. 

l information 
mmission for t
guidelines es

m Debt, as lis
t of the basic
ures applied 

-3- 

R

 

 
 

 
 
 
 
 

ACCOUNTAN
 

OUNTY TOU
NDIANA 

mation presen
nuary 1, 2007
rmation prese

cordance wit
nts and, accor
esented here
 We believe 

referred to ab
he year ende
tablished by t

sted in the Ta
c financial info

to the basic

NT'S REPORT

RISM 

ted herein of
7 to Decembe
ented herein. 

th attestation
rdingly, includ
in and perfor
that our exam

bove present
ed December 
the Indiana S

able of Conte
ormation.  Th
 financial inf

S

STAT
302 WE

INDIANA

Te

We

T 

f the Crawfor
er 31, 2007.  
 Our respons

n standards e
ded examinin
rming such ot
mination prov

s fairly, in all 
31, 2007, ba

State Board of

ents, is prese
he schedule h
formation and

TATE BOAR

E BOARD OF A
EST WASHINGT

ROOM E41
APOLIS, INDIA

elephone: (317) 2
Fax: (317) 232

eb Site: www.in

rd County To
The Commis

sibility is to ex

established b
ng, on a test b
ther procedur
vides a reaso

material resp
ased on the c
f Accounts. 

ented for addi
has not been
d, accordingly

D OF ACCOU

ACCOUNTS 
TON STREET 
18 

ANA 46204-2769

232-2513 
-4711 
.gov/sboa 

ourism 
sion's 

xpress 

by the 
basis, 
res as 
onable 

pects, 
criteria 

itional 
n sub-
y, we 

UNTS 

9 



CRAWFORD COUNTY TOURISM COMMISSION
SCHEDULE OF RECEIPTS, DISBURSEMENTS, AND CASH AND INVESTMENT BALANCES

ALL GOVERNMENTAL FUND TYPES
As Of And For The Year Ended December 31, 2007

Cash and Cash and
Investments Investments

01-01-07 Receipts Disbursements 12-31-07
Governmental Fund:

General 127,498$           85,346$             168,488$           44,356$             

The accompanying notes are an integral part of the finacial information.
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CRAWFORD COUNTY TOURISM COMMISSION 
NOTES TO FINANCIAL INFORMATION 

 
 
Note 1. Introduction 
 

The Commission was established under the laws of the State of Indiana.  The Commission pro-
vides the following services:  promotion of tourism in the County. 
 
 

Note 2. Fund Accounting 
 
The Commission uses funds to report on its cash and investments and the results of its opera-
tions on a cash basis.  Fund accounting is designed to demonstrate legal compliance and to aid 
financial management by segregating transactions related to certain governmental functions or 
activities. 
 
 

Note 3. Budgets 
 
The operating budget is prepared and approved at the local level.   
 
 

Note 4. County Innkeeper's Tax 
 
A tax on room charges for patrons of lodging establishments in the County is distributed by the 
County Treasurer to the Tourism Commission. 
 
 

Note 5. Deposits and Investments 
 

Deposits, made in accordance with Indiana Code 5-13, with financial institutions in the State of 
Indiana at year end were entirely insured by the Federal Depository Insurance Corporation or by 
the Indiana Public Deposit Insurance Fund.  This includes any deposit accounts issued or 
offered by a qualifying financial institution. 
 
State statute (IC 5-13-9) authorizes the Commission to invest in securities including, but not 
limited to, federal government securities, repurchase agreements, and certain money market 
mutual funds.  Certain other statutory restrictions apply to all investments made by local gov-
ernmental units. 



CRAWFORD COUNTY TOURISM COMMISSION
SUPPLEMENTARY INFORMATION
SCHEDULE OF LONG-TERM DEBT

December 31, 2007

The Commission has entered into the following debt:

Principal and
Ending Interest Due

Principal Within One
Description of Debt Balance Year

Governmental Activities:
Notes and loans payable:

Office building loan 33,032$                3,746$                 

ldavid
Text Box
-6-
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CRAWFORD COUNTY TOURISM COMMISSION 
EXAMINATION RESULTS AND COMMENTS 

 
 
 

CONDITION OF RECORDS 
 
 The following deficiencies relating to the recordkeeping were noted during our period of exami-
nation:  
 

(1) Interest earned on the Community First Bank account was not posted from January to 
April of the year 2007. 

  
(2) The financial transactions of the First Independence Bank account were not posted to the 

records until November 8, 2007.  A journal entry was made for the balance of this ac-
count at the time and then financial activity for the rest of the year 2007 was posted.  

  
(3) The financial transactions for the purchasing of a new office building were not posted to 

the financial records.  
 
 All financial transactions pertaining to the governmental unit should be recorded in the records of 
the governmental unit.  (Accounting and Uniform Compliance Guidelines Manual for Special Districts, 
Chapter 10) 
 
 Officials and employees are required to use State Board of Accounts prescribed or approved 
forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Special 
Districts, Chapter 10) 
 
 
ERRORS ON CLAIMS 
 
 The following deficiencies were noted on claims during the examination period: 
 

(1) Claims were not prepared for all disbursements. 
 
(2) Claims were not adequately itemized. 
 
(3) Claims were not certified by Treasurer or Office Manager.  
 
(4) All claims did not have board approval. 

 
 Indiana Code 5-11-10-1.6(c) states: 
 

"The fiscal officer of a governmental entity may not draw a warrant or check for payment of a 
claim unless: 
 

(1) there is a fully itemized invoice or bill for the claim; 
 
(2) the invoice or bill is approved by the officer or person receiving the goods and serv-

ices; 
 
(3) the invoice or bill is filed with the governmental entity's fiscal officer; 
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CRAWFORD COUNTY TOURISM COMMISSION 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 

 
(4) the fiscal officer audits and certifies before payment that the invoice or bill is true and 

correct; and 
 
(5) payment of the claim is allowed by the governmental entity's legislative body or the 

board or official having jurisdiction over allowance of payment of the claim." 
 
 
SALES TAX 
 
 Sales tax was paid on utility bills during the examination period. 
 
 Governmental funds generally are exempt from the payment of sales tax on qualifying purchases.  
Respective tax agencies should always be contacted concerning tax exemptions and payments.  (Ac-
counting and Uniform Compliance Guidelines Manual for Special Districts, Chapter 10)  
 
 
FEDERAL AND STATE AGENCIES - COMPLIANCE REQUIREMENTS 
 
 The Commission properly withheld federal, state, and local taxes from wages for the calendar 
year 2007, but incorrect amounts were remitted to the Internal Revenue Service (IRS) and the Indiana 
Department of Revenue (IDOR) for the first two quarters of 2007.  The additional taxes due to the IRS 
and the IDOR as of December 31, 2007, were $325.76 and $51.42, respectively. 
 
 Political subdivisions are required to comply with all grant agreements, rules, regulations, bul-
letins, directives, letters, letter rulings and filing requirements concerning reports and other procedural 
matters of federal and state agencies, including opinions of the Attorney General of the State of Indiana, 
and court decisions.  Governmental units should file accurate reports required by federal and state agen-
cies.  Noncompliance may require corrective action.  (Accounting and Uniform Compliance Guidelines 
Manual for Special Districts, Chapter 10) 
 
 Each governmental unit is responsible for compliance with all rules, regulations, guidelines, and 
directives of the Internal Revenue Service and the Indiana Department of Revenue.  All questions con-
cerning taxes should be directed to these agencies.  (Accounting and Uniform Compliance Guidelines 
Manual for Special Districts, Chapter 10)  
 
 
PURCHASE OF REAL ESTATE 
 
 In January of 2007, the Commission purchased a new office building for $125,000.  No evidence 
was presented that the Commission received two appraisals on the property. 
 
 Indiana Code 36-1-10.5-5 states: 
  

"A purchasing agent shall purchase land or a structure only after compliance with the follow-
ing procedures: 
 

(1) The fiscal body of the political subdivision shall pass a resolution to the effect that it is 
interested in making a purchase of specified land or a structure. 
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CRAWFORD COUNTY TOURISM COMMISSION 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 
 
(2) The purchasing agent shall appoint two (2) appraisers to appraise the fair market 

value of the land or structure.  The appraisers must be professionally engaged in 
making appraisals or be trained as an appraiser and licensed as a broker under IC 
25-34.1. 

 
(3) The appraisers shall return their separate appraisals to the purchasing agent within 

thirty (30) days after the date of their appointment.  The purchasing agent shall keep 
the appraisals on file in the purchasing agent's office for five (5) years after they are 
given to the purchasing agent. 

 
(4) The purchasing agent shall give a copy of both appraisals to the fiscal body." 

 
 
PRESCRIBED FORMS 
 
 The following prescribed or approved forms were not always in use: 

 
 

Form 352 - General Receipt 
Form 354 - Accounts Payable Voucher 
Form 358 - Ledger of Receipts, Disbursements, and Balances 
Form 369 - Capital Assets Ledger 

 
 Officials and employees are required to use State Board of Accounts prescribed or approved 
forms in the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Special 
Districts, Chapter 10)  
 
 
CAPITAL ASSET RECORDS 
 
 Information presented for examination did not indicate an inventory or record of capital assets 
using Form 369.  
 
 Every governmental unit should have a complete inventory of all capital assets owned which 
reflects their acquisition value.  Such inventory should be recorded on the applicable Capital Assets 
Ledger.  A complete inventory should be taken at least every two years for good internal control and for 
verifying account balances carried in the accounting records.  (Accounting and Uniform Compliance 
Guidelines Manual for Special Districts, Chapter 10) 
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CRAWFORD COUNTY TOURISM COMMISSION 
EXIT CONFERENCE 

 
 
 The contents of this report were discussed on December 24, 2008, with Sharon Wilson, Office 
Manager. 




